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TEMPORARY ACCOUNT AUTHORITY  ooF account No. [N

¥
~

Name of School Principal or Parish Priest

Name of School or Parish

Instruct and Authorise you to make the following temporary variation to our current Account Authority:

For the period from: to: inclusive.

TEMPORARILY ADD the following Authorised Person to Operate/Transact on Accounts

Authorised Person Full Name:
Position/Title Signature
Email/Address
| | Xersososososos ettt
Identity Verification: Completed and attached OR Previously provided
DDF USE ONLY Linked to account(s) DDF Online
ID Verified & Details Loaded: |:| Glientio: as ATO: |:| Access loaded: |:|

D TEMPORARILY ADD the following Additional Person requiring Data Entry/Enquiry access

Additional Person Full Name: | |
Position/Title Email/Address
DDF Online Access Required: Data Entry OR Enquiry Only
DDF USE ONLY DDF Online
Linked to Accounts as Multi: Access loaded:
Signed for and on behalf of the School or Parish
Full Name Position/Title
Signature
Kevurseesesesesessntsssesesesesssesesssaesesesesesenssessessssesessssnssas
School Principal/Parish Priest Date

Disclosure: The Diocesan Development Fund Catholic Diocese of Parramatta (DDF) (the Fund) is required by law to make the following disclosure. The Fund is not prudentially supervised by the
Australian Prudential Regulation Authority nor has it been examined or approved by the Australian Securities and Investments Commission. An investor in the Fund will not receive the benefit of the
financial claims scheme or the depositor protection provisions in the Banking Act 1959 (Cth). Investments in the Fund are intended to be a means for investors to support the charitable, religious and
educational works of the Catholic Diocese of Parramatta and for whom the consideration of profit are not of primary relevance in the investment decision. The investments that the Fund offers are not
subject to the usual protections for investors under the Corporations Act (Cth) or regulation by Australian Securities and Investments Commission. Investors may be unable to get some or all of their
money back when the investor expects or at all and any investment of the Fund are not comparable to investments with banks, finance companies or fund managers. The Fund's identification statement
may be viewed at https://parracatholic.org or by contacting the Fund. The Fund does not hold an Australian Financial Services Licence.
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Account Authority Terms and Conditions

Authority is given for the persons (Authorised Persons) as named in this Account Authority in accordance with the
stated method of operation and on behalf of the Client to:

e Operate/transact on account(s) of the client to be/already opened with the Diocesan Development Fund
Diocese of Parramatta (DDF).

e Place money on term deposit for any term and to withdraw on maturity or by arrangement with the DDF
prior to maturity any such monies held on term deposit and give valid discharges for interest paid and
principal repaid.

e Obtain Cheque books/Cheque forms and issue cheques upon the account(s) of the client with the DDF.

e Give and cancel authorities in the DDF’s usual form for periodical payments from such account(s).

e Instruct the DDF as to the disbursement of any loan facilities which may be provided by the DDF to the
Client.

e Make arrangements with the DDF for the issue of Encashment Authorities, Documentary Credits,
authorities to negotiate and all matters incidental hereto.

e Make arrangements with the DDF for the provision of third-party facilities (Merchant, Credit Cards etc), as
required.

e Change the mailing address of the account(s).

e Open new account(s) with the DDF by mutual agreement.

The DDF undertakes to repay such monies held on deposit in the account referred to in the Account Authority to
the Client or the Authorised Persons, or to pay or reinvest such monies as directed by the Client, pursuant to the
terms of the Account Authority. Any money deposited with the DDF shall be treated and regarded as an
unsecured deposit note.

Authority has also been duly given by the same resolution for cheques, bills and promissory notes payable to
the Client and lodged for collection or for discount or negotiation and credit of proceeds to its account(s) with
the DDF to be solely endorsed by any one of the Authorised Persons, mentioned in the Account Authority.

The Account Authority is to remain in force until the DDF receives notice in writing of the cancellation or
variation thereof from the Client.

All previous account authorities are hereby cancelled except as regards to cheques and other instruments dated
prior to the date hereof and presented for payment on or after such date.

The DDF shall not be obliged to enquire into the circumstances of any instructions given to it in accordance with
the Account Authority and is released from all liability for any loss or damage suffered by the Client as a result of
the DDF acting on the Account Authority in good faith.

It is understood that the law requires signatories to state all the names by which they are commonly known and
prohibits the use of false names and it is declared that all the details shown in the Account Authority are true
and correct.

In consideration of the DDF agreeing to open an account in the name of the Client and provide a cheque facility
to the Client, the Client hereby releases the DDF from all liability whatsoever arising out of the dishonour of any
cheques(s) drawn on the account of the Client with the DDF and hereby indemnifies and agrees to keep
indemnified the DDF against all claims that may be made or brought by any person or body arising from such
action.
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Risk Management Issues to be considered before linking your accounts to DDF Online

Important issues the Client must be aware of when authorising access to DDF Online

e The Client authorises the DDF to allow access to each account to specific access levels for each user. Access
to DDF Online may be terminated by the Client at any time by giving notice to the DDF in writing.

e The Client authorises the Logon Name and Password used by the user(s) with the authority to operate, to
be the authorised signatories on the nominated accounts through DDF Online.

e The Client indemnifies the DDF and takes full responsibility for all value and non-value transactions
through DDF Online that use the Client’s or user(s)’ correct Logon Name and Password.

e DDF may terminate or suspend access to DDF Online by the Client or the user(s) for any reason.

e The Client acknowledges and accepts that the DDF cannot verify by way of signature comparison
whether DDF Online access was correct and accepts that the use of the correct Logon Name and
Password is the equivalent of a signature.

Security

e Browser based and uses the latest 128-bit encryption technology and Verisign security which is the same
high level of encryption technology as many of the leading Financial Institutions. The user can confirm their
DDF Online session is encrypted by the appearance of a “lock” symbol at the foot of thebrowser.

e User(s) are issued with a Logon Name and Password only after the Client’s authorisation has been
received. The first time a user logs on to DDF Online (with a new or replacement Password they will be
automatically prompted to change their Password.

e As additional security user(s) have the option to change their Logon Name to their own preference

e User(s) are able to transfer funds within the Client’s own accounts or to other clients’ accounts with your
DDF but are unable to transfer funds to external financial institutions or other DDFs unless authorised by
the Client.

e If a user suspects there has been or may be unauthorised access, the DDF can disable access immediately
upon receipt of advice.

e After 5 minutes an inactive web page will be automatically logged off by the system. A new internet
session must be commenced if the host session is inactive for a further 2 minutes.

e Access will be blocked if there are 3 successive unsuccessful login attempts during a 24-hour period
(from Midnight daily). Access may only be restored through the DDF who will restore access after
ascertaining identity of user.

e There are two levels of authorised access available for each account for each user.

e Thereis a record of all communication on DDF Online. All transactions processed through DDF Online
are processed with normal “batch” transactions and will show on DDF hard copy reports.

e Credit external Payments will be subject to a daily limit which must be authorised by the Client.

e Debit external accounts will be subject to a transactional limit authorised by the Client and accounts must
be pre-nominated.

Key precautions that should be observed by Clients and users when using DDF Online

e Password must be kept secret and secure.

e Never leave a computer unattended while logged on to DDF Online

e Do not use date of birth, telephone number, address, name or names of friends, relatives or associates
in a Password

Change Password regularly, at least monthly is recommended

Always exit DDF Online when finished

Use a reputable Internet provider

Always use the latest available virus scanning software or virus signature file.

Keep complete and accurate records of daily transactions initiated through DDF Online
The Client is to ensure the DDF has a current and accurate account operating authority.
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